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4th March 2021 

 

Dear Parents and Carers, 

 

To quote a well-known Blur song, ‘It looks like we might have made it…to the end!’ It has been a long 

journey for both parents, children and staff over the past few months and it looks like we are, finally,  

nearing the end of the tunnel, with the Government expecting all children to return to school from 

Monday 8th March.   

 

We really are looking forward to seeing all the children again.  You have all been fantastic and we 

applaud you for everything you have done to support your children through the process of remote 

learning. Thank you also for the support that has been extended to the school, even when facing 

your own challenges. As well as thanking parents, I would like to thank the children, both those 

learning from home and those who have been coming into school. I would also like to thank all the 

staff at Sunnymede who have worked so hard to ensure everything has been put in place to support 

families, whilst managing their own.  

 

We have now digested the updated DfE guidance and I am writing to you with an overview of the re-

opening plan. As I said last week, much of the guidance has remained the same and so many of our 

procedures from the autumn term will remain in place, as they worked well. However, where there 

are changes or new information, red font has been used to draw your attention to this. Where the font 

is black, the guidance remains the same as it did in the autumn term. 

 

I would like to assure you that we will work hard to fully implement all the DfE guidance in line with 

our risk assessments, whilst also assessing where our pupils are academically and to begin 

addressing any gaps in learning that may have occurred.  We will also work to support the wellbeing 

of pupils, helping those who may need support with settling back into new routines.   

 

See you on Monday! 

 

Kind regards. 

 
 

Mrs Branch 

Headteacher 
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SUNNYMEDE JUNIOR SCHOOL RE-OPENING PLAN 

MARCH  2021  

________________________________________________________________________________ 

 

ARE THERE ANY CIRCUMSTANCES UNDER WHICH I SHOULD NOT SEND MY CHILD TO 

SCHOOL? 

Children must not attend school if they, or a family member they live with, have symptoms of Covid-

19. These are:  

 A new, continuous cough OR 

 A high temperature OR 

 A loss of, or change to their normal sense of smell and taste 

If a child is absent due to illness, for whatever reason, YOU MUST REPORT IT PROMPTLY AND 

WITH SPECIFIC DETAILS OF SYMPTOMS.  Parents/carers will need to be ready and willing to 

book a test if they are displaying symptoms and to let the school know the result of the test. 

HOME TESTING FOR CHILDREN AND FAMILIES 

 A new national scheme has just been launched that will enable households with a school-age child 

to access regular asymptomatic Covid-19 testing. Whilst optional, we encourage you to participate in 

this programme, and there is no cost.  Any adults living in households with primary school, secondary 

school and college age children, including their childcare and support bubbles, are now able to 

access free Lateral Flow Tests (LFT) to take twice a week at home.  Please see the attached letter 

with details about how to book a test.  

 

CONTROL MEASURES TO HELP KEEP EVERYONE SAFE  

 Enhanced cleaning, including contact points throughout the school 

 Year group bubbles which are kept separate from each other 

 Promoting ‘catch it, kill it, bin it’ approach 

 Use of face masks by staff in communal areas, when administering first aid and, where 

appropriate, in classroom contexts 

 Use of other PPE by staff members where appropriate 

 Increased ventilation in classrooms and communal areas  

 Staggering at the start and end of day and break times and lunchtimes, with year groups kept 

apart 

 Pupils have own personal equipment pack for regularly used items 

 Any other equipment used is only used in the class or bubble and is cleaned carefully before use 

 Enhanced hand washing and sanitising for pupils and staff. Please can you advise us if you do 

not want your child to use our hand sanitiser, even if you advised of this previously?  

 Removal of soft furnishings etc. from classrooms 

 Staff members encouraged to stay two metres away from other adults throughout the day and, 

where possible, from children   

 No external curriculum trips currently permitted, including swimming lessons 

 Since January, ALL staff have been participating in twice-weekly COVID self-testing at home 

(unless they tested positive for COVID in the last 90 days) 

 As above, twice weekly home testing of pupils and their families, where they choose to participate  

 

WHAT WILL HAPPEN IF A CHILD OR STAFF MEMBER BECOMES ILL WHILST AT SCHOOL? 

 If a child becomes unwell, we will telephone parents to come and collect their child as soon as 

you can. 



 If a child shows any symptoms of Covid-19, the child will be isolated straight away in the school 

library with adult supervision at a distance of 2m whilst we wait for an adult to collect. The room 

will be well ventilated.  

 Staff and pupils must not come to school if they have COVID-19 symptoms; they should follow 

the Stay At Home guidance ( https://www.gov.uk/government/publications/covid-19-stay-at-home-

guidance 

 The child and family must arrange for a Covid-19 test https://www.gov.uk/guidance/coronavirus-

covid-19-getting-tested as soon as possible.  

 Where a child or adult tests positive, the school will contact the local Health Protection Team 

(HPT) who will work with the school to guide them through the actions that need to be taken. 

Based on the advice from the HPT, we must send home those people who have been in close 

contact with the person who has tested positive.  

 

HOW WILL THE SCHOOL BE ORGANISED?  

We will continue to organise children into year group ‘bubbles’, working to avoid one year group 

bubble having contact with another bubble. Whilst we are operating year group bubbles, the children 

will stay with their own classes for the vast majority of the day. The only time they will be mixing as a 

whole year group is during outdoor play times, where they will play in year groups, and other one-off 

activities where essential.  However, this contact will be outside so the risk of transmission will be 

significantly reduced. We are changing our lunchtime procedures this term and children will now eat 

lunch in their classrooms rather than in the dining hall. This will allow pupils to remain forward facing 

and further reduce contact with children in other classes. Assemblies will take place in classrooms, 

with a whole school celebration assembly each Friday delivered by Zoom.  Other assemblies during 

the week will take place in classrooms. Continuing the staggered entry and exit arrangements, as per 

the autumn term, along with playtimes and lunchtimes, will further support social distancing 

measures.  

 

We are working hard to keep staff within year group bubbles. However, the DfE guidance states that 

staff can move between bubbles in order to ensure continuity of learning. We will only do this only if 

we need to. Where a staff member must cross bubbles, they are asked to try their very best to keep a 

2m distance from pupils and other staff in the bubble.  

 

In classrooms, the recommendation remains for children to sit forward facing and next to each other 

rather than opposite each other but with staff keeping two metres away from pupils wherever 

possible. Our classrooms have been set up to follow this model and children will need to request 

permission to leave their seat. They will continue to have their own personal equipment for use. 

 
HOW WILL MORNING BREAK TIME  BE ORGANISED?  
The playground will be set up in two zones, with a barrier between the two. Only one year group 
bubble will be allowed in each half of the playground at a time, so there will be a staggered approach 
to break times. Once the children are settled back in school, we will look to see how we can try to 
introduce some play equipment during the lunch break, in addition to the skipping rope they already 
have, but this will need to be managed carefully and comply with all protective measures.  
 
WILL SCHOOL DINNERS BE AVAILABLE?  

We will be providing a hot school meal for any pupil that requires it. Food will be prepared following 

all the strict measures required for catering. The menu for the rest of this term is attached and we 

hope to have a new summer menu in place for start of next term.  

 

WHAT ARE THE MORNING SCHOOL DROP-OFF ARRANGEMENTS? 

The start of the day drop-off arrangements remain as they did in the autumn term. Please 

follow the same procedures as were used in the autumn term.  As per DfE guidance and our risk 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


assessment, parents will NOT be able to come on to the school site in the morning when they drop 

their child to school. Children can be dropped off at the school entrance but must do so at these 

times:  

Year 6 Year 3 Year 4 Year 5 

8:40 am 8:45 am 8:50 am 8:55 am 

 

 Only one parent should drop off to avoid too many parents doing the school run – as per DFE 

guidance. 

 Please arrive at the time allocated above with your child and do not be late. 

 Please ensure social distancing outside the gates and avoid congregating for chats – please 

move away from the gates as soon as you have dropped off. 

 

WHAT ARE THE END OF DAY COLLECTION ARRANGEMENTS? 

The end of the day collection arrangements remain as they did in the autumn term. All parents 

must arrive at The Meadoway entrance to collect their child and, on collecting them, leave via 

the Mons Avenue gate. Only one adult should collect, as per guidance. Below are the times when 

you should arrive at the Meadoway gate to collect your child. Please do not be late.  

 

Year 6 Year 3 Year 4 Year 5 

3:00 pm 3:05 pm 3:10 pm 3:15 pm 

 

 When you arrive at the Meadoway gate and enter the playground, you should stay in single-file 

and keep two metres apart. Please wear a face covering unless you have a form to say you are 

exempt.  

 When you arrive in the playground, children will be waiting in their bubbles around the edge of the 

playground, ready to be called by a member of staff. Please do not go up to the children but just 

approach the staff member who is calling the names of the children for collection.  

 Please do not arrive earlier than the time slot you have been allocated, as your child may not yet 

have lined up in the playground and this will cause disruption. 

 Only one parent should collect to avoid congestion. 

 Y3 and Y4 children must be collected and cannot walk home alone. Y5 or Y6 pupils can walk 

home alone if we have had permission 

 We will allow children to leave the premises based on permissions given in the autumn term. If 

these have changed you must send in a new exiting arrangements for which can be found on our 

school website. This is attached for your convenience. 

 For Y5 pupils walking home, they will be sent home just after Y5 parents collecting children 

themselves have left – approximately 3:20 pm. They will be allowed to use either gate, as parents 

will not be with them. 

 For Y6 pupils walking home, they will be sent out before any Y6 parents collecting children 

themselves have been invited onto the site - at approximately 2:55 pm. They will be allowed to 

use either gate, as parents will not be with them. 

 If you are collecting two or more children from across different year groups, you do not 

need to collect the first one and then walk round the block and line up again to collect 

your other children. Please come at the LATEST of the leaving slot times your child has 

been allocated. You will then be asked to name all your children and classes and they will be 

called together. 

 Please note that there will be a box in the playground for dropping off any dinner money or forms 

at the end of the day 

 

USE OF FACE MASKS FOR PARENTS AND CARERS 

The government is urging parents to wear face coverings when dropping off and collecting and we 

ask that all parents and carers follow this advice, unless you are medically exempt. Whilst I know 

there are many different views about COVID and, you may well know people who have had the virus 



and not been affected adversely, there are many in our own school community who have been very 

ill. We also have members of staff and families who have lost close relatives to the virus and, out of 

respect for them, I ask kindly that you adhere to this request.  

 

Children should not wear face coverings; guidance states that this could inadvertently increase the 

risk of cross contamination. 

 

PARENTS ALLOWED ON THE SITE 

Parents will not be permitted on site, except at the end of the school day and in exceptional 

circumstances. This would be pre-arranged. You can contact the school by phone (01277 651364) or 

via email if you have any questions and the relevant member or staff will make contact with you. 

Please revert to using the main school email (admin@sunnymede-jun.essex.sch.uk) as the year 

group emails will cease to operate from Friday evening.  

 

WILL MY CHILD HAVE TO WEAR UNIFORM? 

Children should return to school in full uniform. However, to avoid bringing in unnecessary items, 

children will continue to be allowed to come in school P.E. kit on the relevant days. Please follow our 

school uniform, including that for P.E. lessons. This is attached as a reminder. 

 

P.E. DAYS 
 

Y3 Y4 Y5 Y6 

Monday / 
Tuesday 

Wednesday / 
Friday 

Thursday / Friday Please see the attached document as 
this will vary each week. 

 

 

WHAT EQUPIMENT CAN CHILDREN BRING TO SCHOOL? 

The DfE still requires minimum equipment to be brought to school by pupils.  Children may bring a 

bag to school. They can also bring: 

 A coat or blue uniform fleece if the weather is cold 

 Mobile phone (Year 5 and 6 ONLY). No mobile phones must be brought in by Year 3 / 4 pupils 

 Water bottle with name clearly marked (it is essential that children bring a full water bottle with 

their name on every day, as the water fountains have been sealed off) 

 Packed lunch (with name on) 

 Piece of fresh fruit or vegetables for break time (we will not be selling snacks) 

 Dinner money / return forms (to be placed in box at gate on arrival in envelope and with name / 

class on it) 

 1 x handwriting pen if they have already received their pen license (to be left in school once 

brought in) 

 Home reading books (thee will be wiped and quarantined between use)  

 

CHILDREN MUST NOT BRING: 

 their own pencil cases. (Each child will be given their own pack of equipment containing 

everything they need to complete their work). 

 P.E. kits- they should come to school in P.E. kits on relevant days 

 Other personal items, such as footballs, skipping ropes, toys etc.) 

 

Parents of children with asthma/allergies must ensure that there is an up to date inhaler/epipen in 

school or must make arrangements to supply one on the first day of school. Parents must inform 

the school of any new medical needs which have arisen during lockdown so that appropriate medical 

protocols and systems can be put in place. This must be done before the child comes back to school.   

WILL THE SCHOOL’S BEHAVIOUR POLICY CHANGE? 

mailto:admin@sunnymede-jun.essex.sch.uk


Our existing Behaviour Policy will remain in place but with the additional rules in place that we sent to 

you previously. We know our pupils are fabulous and I am sure will work hard to apply all the rules. 

However, we will take seriously any child who deliberately tries to undermine the systems and 

routines we are putting in place and increase risk to other. If it is proven to be deliberate, parents will 

be informed and the child will miss a playtime. If the behaviour persists, we will contact the parent to 

discuss further, more serious sanctions and how we move forward to ensure others are not put at 

risk. The pupils will have the rules reinforced regularly so they will have no reason not to follow them. 

 

HOME LEARNING FOR THOSE UNABLE TO ATTEND SCHOOL FOR COVID RELATED 

REASONS 

The government requires every school to have a contingency for remote learning should there be a 

need for a local lockdown or for a child who is unable to return to school because they have a 

specific medical need and are required to shield in line with government guidance. Home learning 

materials will also be used if a child or whole class / year group is required to self-isolate. Work will 

not be posted for general illness that is not related to COVID. The detailed remote learning policy on 

our school website explains what you can expect. Obviously, this will be different to the recent 

provision, as live zoom lessons will not take place. However, work will be posted on the school 

website and you will be able to upload your child’s work to the year group email as you have done 

previously. 

 

WHAT CURICULUM WILL BE TAUGHT IN SCHOOL? 

We will be providing a broad and balanced curriculum when children return on 8th March. Some 

activities will need to be adapted to ensure they remain safe. We will be working hard in the first few 

weeks to ensure all pupils are comfortable with being back in school. With this in mind, there will be 

more activities initially on supporting pupils’ wellbeing. We will also be undertaking activities to 

identify gaps in learning, as we normally would. On the week commencing 15th March, the children 

will complete some tests in Maths and English to help us address any gaps and help teachers plan 

the next steps in learning. We know that children at home over the past few months will have had 

different learning experiences and may be at very different stages. PE and music lessons will take 

place but will be adapted to ensure we comply with guidance. Activities will be socially distanced as 

much as possible.  

 

WILL CHILDREN BE SET HOMEWORK AND WILL READING BOOKS BE BROUGHT HOME? 

Homework will be set but this will focus on times tables and spelling tests initially, with the use of 

online resources for Maths. Home reading books will be sent home once we are settled back into 

routines.  

 

WILL ANY EVENTS TAKE PLACE IN SCHOOL? 

Whilst external trips are not permitted, we will be able to have some visitors in a very controlled 

environment. We are, therefore, looking to re-book the Y5  theme day which was cancelled in the 

autumn term, and there may be other limited visits arranged in the summer term. We are hoping that 

by the summer term trips might be allowed and we will be able to organise some leaving activities for 

Y6. The Y6 pupils will, however, be working on an end-of-term leavers’ production, which will be 

filmed for parents if gatherings in school are still not permitted.   

 

Parent Consultation Meetings:  These cannot take place in person but via Zoom, as was the case 

last term. These will take place the week commencing 22nd March and we will be sending booking 

information to you early next week.  



 

WILL EXTRA-CURRICULAR CLUBS TAKE PLACE? 

We will not be running before or after school clubs when we initially return to school. We hope to 

resume one club per year group after Easter for some pupils as part of a catch-up programme. 

However, this will be by invite only.  Running any additional clubs will depend on how this can be 

organised with all the restrictions in place and whether we have sufficient staff members (please 

remember we do not have all staff present, as some are required to shield under government policy).  

WILL BREAKFAST CLUB TAKE PLACE? 

YES. Parents whose children are already registered with us can return from 8th March. All the 

protective measures we put in place in the autumn will remain and you should drop your child off by 

8am, when the gate will be locked.  

 

 

 WHAT ATTACHMENTS COME WITH THIS LETTER AND PLAN? 

 School dinner menu to Easter (with additional carb count and allergy information spreadsheets) 

 School uniform policy 

 Exiting arrangements form 

 Timetable for Y6 P.E. days  

 Letter about booking regular tests for  households of school pupils  

 

 


